LEARNING PLAN
The Learning Plan is a tool to guide the student’s internship placement.  It outlines learning objectives and project activities and individual roles and responsibilities for the student, host site supervisor, and University Advisor. 
Students must review and complete this sheet before you start your service-learning project; obtain all signatures and return the form to the faculty advisor. You should make a copy for your own records, and refer to these expectations throughout the quarter when necessary.  


\
WWU is committed to providing all students with an educational and work environment free of discrimination or harassment based on legally protected characteristics:  race, color, creed, religion, national origin, sex (including pregnancy and parenting status), disability, age, veteran status, sexual orientation, gender identity and expression, marital status and genetic information  Title IX requires WWU to prevent and respond to sexual harassment, including sexual violence, that occurs in educational environments on or off campus.  Any student with concerns about sexual harassment or other discrimination is encouraged to contact WWU’s Equal Opportunity Office, Old Main 345, (360) 650-3307 or 711 (WA Relay).  Seehttp://www.wwu.edu/eoo.  

I have read and understand my role as outlined in this document.  I commit to fulfilling my part of this learning plan.  I understand that this partnership is meant to further Western student learning and meet Host Site organization goals.  I agree to adhere to Western and Host Site policies, including confidentiality policies.






   






           FACULTY/INSTRUCTOR ADVISOR SIGNATURE
   DATE

STUDENT SIGNATURE
 


DATE

HOST SITE SUPERVISOR SIGNATURE
   
DATE









Student Name:________________________________________________________________________________





Faculty/Instructor: ___________________________________ Quarter/Year: _____________________________





Course Number and Title: _______________________________________________________________________





Host Site: _____________________________________ 	Host Site Supervisor: ____________________________





Minimum Time Commitment Required:  _____ hours       Begin Date:______  End Date: ________








Primary Course Learning Objectives Related to the Internship:  


 Refer to your course syllabus and outline the learning objectives here:  





	______________________________________________________________________________________________





	______________________________________________________________________________________________





______________________________________________________________________________________________





	______________________________________________________________________________________________





	______________________________________________________________________________________________





	______________________________________________________________________________________________








Internship Project Description


	Refer to your internship project description here:





______________________________________________________________________________________________





	______________________________________________________________________________________________





______________________________________________________________________________________________





	______________________________________________________________________________________________





	______________________________________________________________________________________________





	_______________________________________________________________________________________








Student Intern agrees to:


Adhere to Host Site’s policies and procedures, including but not limited to discrimination, sexual harassment, confidentiality of organization and client information, and health and safety training and equipment.


Adhere to University and departmental policies and procedures, and �HYPERLINK "https://wp.wwu.edu/officeofstudentlife/reporting-a-concern-making-a-complaint/"��WAC 516-23 Student Conduct Code�.


Clearly understand and then stay within the scope of your internship position’s responsibilities or duties.


Be aware of the Host Site’s needs and provide assistance where and when requested.  


Contact the Host Site to arrange initial meeting to discuss internship hours and project.


Reflect upon and re-evaluate the service experience, keeping in mind the objectives of all parties involved.


Operate with integrity and professionalism at all times, i.e.: communicate consistently, be punctual, meet deadlines and remain open to supervision and feedback that facilitates learning and project completion.


Determine whether you need CPR/first aid training for the position.


Ask questions of your professor, Host Site or service learning staff if you have any uncertainties.


Report to your faculty advisor or Host Site staff if you are concerned about your safety or well-being, or subject to harassment (including sexual), discrimination, bullying, intimidation, or any other concerns.


 


Host Site Supervisor agrees to:


Provide internship opportunities that are significant and academically challenging to the students, relevant to course learning objectives, have a practical implementation plan and address Host Site’s goals.


Provide orientation, training, supervision, feedback, resources and Host Site information to aid in the success of students’ internship projects.


Participate in the evaluation process.


Review with student your Host Site’s policies and procedures, including but not limited to discrimination, sexual harassment, confidentiality, and health and safety, and expectations of professionalism.


In matters regarding the student, adhere to applicable civil rights laws and WWU’s policies on Providing Equal Opportunity and Nondiscrimination and Preventing Sexual Harassment.


Review with student the scope of responsibility and duties of the internship position.


Serve as a liaison between the Host Site, students, and faculty.


Provide support and guidance for challenges that may arise.


Provide internship orientation and reflection sessions as requested.





Faculty Advisor agrees to:


Facilitate students in connecting their community project with course learning objectives through assignments, reflection and discussion.


Provide Host Sites with course information and communicate with Host Site on an ongoing basis.


Participate in the student evaluation process.


Maintain ongoing communication with the Host Site supervisor and student.








